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Request Form for a Resale Certificate
To request a Resale Certificate, please fill out this form and email it to the Stewart Peninsula Southshore HOA Secretary, Lucinda Ruch at LRuch@TAB-DFW.com.  Normal processing time is 10 business days from receiving this form back 100% complete, to allow for inspecting the property for covenant violations and verifying payments to HOA are current.  All payments are due prior to releasing the certificate.  If there is a reason to expedite the processing, the requestor’s signature will be required in the notes section, the normal fees plus an additional $25 fee will be charged and paid prior to delivery of the certificate and the processing time will be completed within 5 business days.  The transfer fee is $200.  The total amount, including transfer fee & other outstanding items will be on the certificate when issued.  The certificate is valid for 30 days from issuance.  Any reissuance will incur an additional $50 reprocessing fee.
Expected Closing Date:

Location:

Sellers:   
Buyers:                                                                                         Email:
Requester Name:

Title/Role:

Email:

Phone#:

Address:

Email address to send resale certificate, if different from the requestor’s email:

Other Notes:  (e.g. Signature required if requesting expediting services)
Request for Resale Form
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